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PESA CONFERENCE 2014
TEMPLATE FOR FULL PAPERS FOR REVIEW
Author/s: name:

University/institution/affiliation: 

Email address:

Title (Limit 50 words): 

Abstract (Limit 250 words):

Keywords (Limit 6 keywords):

Word count (Limit 4,000 words excluding references): 

INSTRUCTIONS FOR AUTHORS

Refereed papers submitted to the PESA conference 2014 will follow the author guidelines and other conditions surrounding manuscript preparation as set out in the Society’s journal Educational Philosophy and Theory (EPAT) http://www.tandfonline.com/action/authorSubmission?journalCode=rept20&page=instructions 
1. General guidelines for authors 
· UK or US English should be used consistently. Please use single quotation marks, except where ‘a quotation is “within” a quotation’.
· Authors should include a word count with their manuscript.
· Manuscripts should be compiled in the following order: title page; abstract; keywords; main text; acknowledgments; appendixes (as appropriate); references; table(s) with caption(s) (on individual pages); figure caption(s) (as a list). 
· Abstracts are required for all papers submitted. 
· Each paper should have keywords.
· Section headings should be concise. 
· All the authors of a paper should include their full names, affiliations, postal addresses, telephone numbers and email addresses on the cover page of the manuscript. One author should be identified as the corresponding author. The affiliations of all named co-authors should be the affiliation where the research was conducted. If any of the named co-authors moves affiliation during the peer review process, the new affiliation can be given as a footnote. Please note that no changes to affiliation can be made after the article is accepted. 
· Please supply a short biographical note for each author
· For all manuscripts non-discriminatory language is mandatory. Sexist or racist terms should not be used. 
· Authors must adhere to SI units. Units are not italicised.
· When using a word which is or is asserted to be a proprietary term or trade mark, authors must use the symbol ® or TM.
2. Style guidelines

· Refer to attached description of the journal’s article style

· Refer to attached description of the journal’s reference style

· Refer to attached guide to using mathematical symbols and equations

3. Figures

· It is in the author's interest to provide the highest quality figure format possible. Please be sure that all imported scanned material is scanned at the appropriate resolution: 1200 dpi for line art, 600 dpi for grayscale and 300 dpi for colour. 
· Figures must be saved separate to text. Please do not embed figures in the paper file. 
· Files should be saved as one of the following formats: TIFF (tagged image file format), PostScript or EPS (encapsulated PostScript), and should contain all the necessary font information and the source file of the application (e.g. CorelDraw/Mac, CorelDraw/PC).
· All figures must be numbered in the order in which they appear in the paper (e.g. Figure 1, Figure 2). In multi-part figures, each part should be labelled (e.g. Figure 1(a), Figure 1(b)). 
· Figure captions must be saved separately, as part of the file containing the complete text of the paper, and numbered correspondingly. 
· The filename for a graphic should be descriptive of the graphic, e.g. Figure1, Figure2a.
4. Manuscript submission
All manuscripts should written in Microsoft Word format and must be submitted before or on Sunday 31 August, 2014 via email to pesa-2014@waikato.ac.nz 
5. Peer review process
A blind peer review process will be used. Please note that your paper may be rejected outright if not formatted according to the author guidelines. 
If formatted correctly, your paper will be sent anonymously to a reviewer. The reviewer will provide comments and suggestions for revision if required and make a recommendation to the relevant persons on the Conference Committee who will then decide to:
(1) Accept the paper in its present form, or
(2) Accept with minor revisions, or
(3) Request major revisions, or
(4) Reject 

If your paper is judged to be at either (2) or (3) you have until Friday 3 October, 2013 to resubmit your manuscript for the formal conference proceedings. 
Kind regards, 

Tina Besley, Jayne White & Michael Peters, PESA 2014 Conference Organisers
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